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GENERAL INFORMATION FOR APPLICANTS 

Thank you for your interest in a position with the Diocese of Dallas 
Catholic Schools. The following information will assist us in 
processing your application quickly and effectively.  

I.  APPLICATION  

A. Application forms are sent to all who request them.   The 
issuance of an application does not imply that there is a vacancy 
or that the applicant is under consideration for immediate 
appointment.  

B. The application becomes the property of the Diocese of Dallas 
Catholic Schools Office, which reserves the right to accept or 
reject it. Submission of an application authorizes the Diocese of 
Dallas Catholic Schools Office to contact the references listed on 
the application and to obtain any criminal history record or 
background information relevant to the application for 
employment.   

C. The application should be filled out accurately and 
completely.  Please DO NOT indicate “See Resume” when 
filling out application.  

D. Your application will remain active for six months.   A 
personal request is required if you wish to have your application 
extended for an additional six months. Application materials will 
be retained inactive for an additional six months before being 
destroyed.   

E. Confidential inquiry will be made of your listed references by 
the hiring principal. If you do not wish your present employer 
contacted at this time, please indicate so.  Your present 
employer will be contacted before employment.  

II. EMPLOYMENT  

The recruitment and selection process gives prominence to the 
unique Christian dimension of the Catholic educational program. 
The values and beliefs of the individual are a major consideration in 
selecting from the eligible candidates.   



 
A.  Interviewing and Hiring  

After careful review and evaluation of the application materials, the applicant’s 
information will be made available to the principals at all diocesan affiliated 
schools. Contacts and interviews will be made by the interested principal.  All 
contract offers will be made by the hiring principal.  

B.  Basis of Employment  

The employment of any person in any position shall depend solely upon his/her
comparative fitness to serve the schools.  The date of filing applications, place or
residence, race, sex, and the applicant’s personal needs or interest are not
considered as qualifications for, or as claim to, employment.    

C.  Release From Other Contracts  

It is a matter of integrity that all applicants must be free to accept employment 
with the Diocese of Dallas School System and that an honorable release from 
any previous employment contract is understood.         

III. SALARY  

A.  The minimum starting salary for a first year teacher in the Diocese of Dallas 
School System is $31,169 for the 2008-2009 school year.  

B.  All salary arrangements are made at the local campus with the school principal.  

 IV. PROFESSIONAL CREDENTIALS  
 A.  All applicants must have a minimum Bachelor’s Degree and 12 hours in 

designated teacher courses from a nationally recognized college or university, 
accredited by one of the six regional accreditation organizations recognized by the 
United States Department of Education.  
 B.  Applicants for Middle School (6-8) also must have 18 hours in their primary 
teaching assignment. Applicants for High School must have 24 hours in their 
primary teaching subject. Both require 12 hours in any secondary teaching 
assignment.  
 

V. INSURANCE  

A.  The Diocese of Dallas provides premium paid medical and dental coverage 
and a prescription service for all full-time employees of the diocese.  

B.  Dependent coverage is offered at the employee’s expense.  

C.  A 403b retirement plan is in place for all full time employees.  

Available teaching positions may be found on the Catholic Schools Office web site 
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